
 
 

Instructions to Record Your CEUs 
 
 
1.  You will receive a session ID code at the end of your education session.  You may 
record the session ID code here _______________________. 
 
2.  Please go to www.ifma.org, click on the learning tab at the top of the page, then click 
on the “Record Your CEUs” button on the left hand side of the navigation bar. 
 
3.  The page below will open.  You must have your membership number and password to 
successfully record your CEUs.  If you are a nonmember, please click the non-member 
box and fill out the required information. 
 
4.  Once you have completed the form click submit.  Your CEUs will be uploaded to your 
record.  Once we have verified the entry you will receive a certificate of participation via 
email.  Please allow 7 to 10 business days to receive the certificate. 
 
5.  If you have any questions about the session ID number or the course content please 
contact the hosting chapter/council. 
 
 

 


